Checklist for submission to Underwriting (Conforming & Non-Conforming):

         Paystubs for the last 30 days (covering a 30 day period)
         Tax returns 2008 and 2009, all pages (signed).  If extension, please provide
     2009 extension and 2007 full tax returns in lieu INCLUDING W2 AND 1099 (if

     applicable)
         All supporting documentation for income (all pages for proof)
         CPA letter verifying two (2) year Self Employment
         Two months worth of bank statements (all listed accounts) ALL PAGES.  IF

                         THE TOP OF THE PAGE READS 1 OF 6 WE NEED ALL PAGES EVEN IF LAST TWO

                         ARE BLANK
         Most recent statement for retirement accounts EVEN IF THEY ARE

                         QUARTERLY. WE NEED MOST RECENT. THEY CAN NOT BE SNAPSHOTS

                         ONLINE*** IF YOU RECEIVE ANY SOCIAL SECURITY BENEFITS PLEASE MAKE 
                         SURE TO GET US AN AWARD LETTER
         Clear photocopy of Driver’s License and Social Security Card.  If no SSC, then

                         passport or other picture ID will suffice
_______          Property insurance contact name and phone number.

_______          Receipted earnest money contract

         Proof of cancelled earnest money check (bank will know when you call them

                         on this)
         Signed letter for explanation of credit inquiry (attached)
         Signed letter for explanation of any credit issues or derogatory credit (e.g.

                         previous bankruptcies, legal judgments, or collections)
         If using gift funds please provide source of gift (name and bank statement

                         from gift donor’s account, copy of gift check, and proof of deposit into your 
                         account.)
         Divorce decree? ALL PAGES (if available)
         Lease agreements for rental properties (all pages)? ALSO INCLUDE HOA AND

                         PROOF TAXES.  PLEASE BE AWARE THAT IF YOU HAVE NOT BEEN CLAIMING

                         THE RENTAL INCOME ONT TAX RETURNS; WE WILL HAVE TO INCLUDE IT INTO

                         YOUR MONTHLY OBLIGATION
         Letter of explanation for any large deposits found on bank statements (not

                         supported by income) this is for anti money laundering efforts and to provide

                         evidence that the deposit is not a short term loan. NOT ONLY WILL WE NEED

                         AN EXPLANATION, BUT WE WILL HAVE TO SOURCE THE MONEY IF NOT IT

                         CANNOT BE COUNTED AS PART OF YOUR RESERVES OR MONEY FOR

                         PURCHASE
         Credit card number for appraisal ordering. WE DO NOT TAKE THIS, BUT I

                         WANT TO EMPHASIZE THAT YOU WILL BE CONTACTED ON THIS.  PLEASE

                         PROVIDE A DATE THAT SELLERS AGENT, AND BUYER AGREE THAT APPRAISA IS

                        TO BE PERFORMED SO THAT THEY ARE NOT ORDERED PRE HAND
· ONCE THE LOAN PROCESS HAS BEGUN, PLEASE DO NOT INQUIRE ABOUT YOUR CREDIT, CHARGE UP ANY OPEN CREDIT, PURCHASE ANYTHING ON CREDIT) WE BASE OUR APPROVAL ON CREDIT THE DAY YOU APPLY. 

          If leaving for vacation during loan; please let me know immediately and plan

                          for extra amount of days on the purchase contract.  It would be wise to build

                          the amount of days gone on top of the 30 day contract period and could

                          make the difference between a smooth loan and terribly stressful one! We
                          need to make sure that you are in town for each day during the contract

                          period to ensure a smooth transaction.
  

         TCAD adobe PDF for property.
         Fee quote from title company  THIS WOULD BE ALL FEES THAT ARE PART OF

                         THE FILE
         Our bank has a policy that is very strict.  The needs list that I provided you

                         with must be fulfilled prior to the submission of the loan for approval.  Once

                         you have received disclosures and signed them you will legally be allowed to

                         close a loan no earlier than 10 days from the receipt of the initial signed

                         disclosures.  I would like to impress the huge importance on getting each

                         item on the list that I supplied to you as swiftly as possible.  This will ensure

                        asmooth loan otherwise we may have to bump the closing.  My goal here is to

                         look back in hind-sight and certify that we took the appropriate and serious

                         measures to ensure that we are successful with your purchase.
          The lender will also carry a 24 hour turn time for any loan conditions that

                           may come up after approval (usually minimal given the weight of our list

                           above) and 48 hours minimum for the production of closing documents.
_______   PLEASE LET US KNOW WHEN INSPECTION WILL BE DONE SO

                 THAT WE KNOW WHEN IT IS CLEAR TO PROCEED WITH THE

                  LOAN
_______   IF THERE IS ANY CREDIT SUPPLEMENTS THAT WILL NEED TO

                  BE ORDER BE AWARE THAT THERE MAYBE AN ADDITIONAL

                  FEE . . .
· PLEASE PROVIDE US WITH THE NAME OF YOUR HUMAN RESOURCES DEPARTMENT SO THAT WE CAN ORDER YOUR VERIFICATION OF EMPLOYMENT , IT MIGHT BE NECESSARY IF YOUR EMPLOYER IS SET UP WITH A THIRD PARTY THAT YOU MIGHT NEED PROVIDE US WITH A CODE FOR THE VERIFICATION SO THAT WE CAN GET IT IN A TIMELY MANNER. ALSO THIS MIGHT CARRY AN ADDITIONAL FEE 
